
 

INSTRUCTIONS FOR THE NAEC SURGICAL REPORTING PROGRAM 

LOGGING INTO THE MEMBERS SECTION OF THE NAEC WEBSITE 

Please log in to the Members area of our site by visiting https://naec-epilepsy.org and clicking the "Member 
Login" button in the top right of the screen (see below). 

 

 

On the login page, simply enter your username or email address and chosen password. Click "Log In"...  

 

 

 

 

https://naec-epilepsy.org/


 

…and you will be redirected to our new Member Resources page. This page acts as the central hub for 
information and tools for Members.  

ACCESSING YOUR CENTER PROFILE TO ENTER DATA 
 

 
 
 
You can also access this page by going to the Resources for Epilepsy Centers page from the top menu bar.  

 
Surgery Report records and the new report form can be accessed from the Center Profile page by clicking the 
appropriate Center name in the My Centers list on the Resources for Epilepsy Centers page. If you are 
associated with multiple NAEC centers, they will be listed here. Please be sure to click into the right center to 
enter information for any specific case.  
 
On the Center Profile, you will find the Surgical Reporting Program section, which includes features for 
submitting new reports, viewing and editing existing reports, adding outcomes to past reports, and requesting 
changes to who can access Surgical Reporting for your Center. 
 
 
 
 
 
  



ADDING OR REMOVING USERS’ ACCESS TO THE SURGICAL DATA PROGRAM 
 
To request Surgical Reporting access for new users and removal of access for existing users, click the 
Add/Remove Surgical Reports Users link. 
 

 
 
The form will open directly on the page and displays users who currently have Surgical Reporting access for 
your Center. If you would like to remove access for one or more of these users, simply check the box next to 
their email address(es). 
 

 
 
 
 
 
 
 
  



To request access for new Surgical Reporting users, fill in their Name, Title, and Email Address into the list 
field. 
 

 
 
 
To request access for multiple users at once, simply click the blue + icon on the right to add additional lines to 
the form 
 

 
 
When you have completed the form, click submit and NAEC staff will process your request to grant and 
remove access as quickly as possible, generally within 48 hours. If you need to submit the form again 
immediately after a submission, please reload the page and the form will reset. 
 
 
 
 
  



ENTERING SURGICAL DATA 
 
Surgery Reports are listed in an editable table. Search and filter functionality is included above the Surgery 
Report table. New reports may be submitted via the Submit a New Surgery Report button. 
 

 
 
 
Surgery Reports may be edited directly in the table view. Click the Toggle Inline Edit button to toggle this 
feature on and off. 
 

 
 
 
 
 
 
 
  



Details for a specific Surgery Report can also be viewed and edited individually. Click 'Open Report' on a 
specific Surgery report to view. 
 

 
 
Outcome reports may be submitted from the View/Add Outcomes link within the table. Alternatively, using the 
Open Report link as described above opens the report in a separate browser tab. Both the table view and 
reporting form for Outcomes are embedded within the single Surgery Report view. 
 

 
 
 
 
 
 


